Greetings from the Department Head

Dear Student:

Welcome to Tennessee State University and in particular the Department of Electrical and Computer Engineering in the College of Engineering, Technology and Computer Science.

We live in a highly technological world.  As we progress through the Information Age, all signs indicate that technology will impact our day-to-day activities even more.  It is well known that the standard of living is directly related to energy consumption and that the quality of life is dependent upon our environment.  It is therefore important that our universities produce the best-trained minds in engineering and technology to address these technological problems.  In the Department of Electrical and Computer Engineering at the College of Engineering and Technology, we welcome this challenge to address both present and future problems.  We sincerely hope that you will be part of this team.  We are proud of our outstanding faculty and modern facilities and challenge you to take advantage of our support services to achieve your goals for an outstanding engineering career.

This advisement manual is designed to provide you with necessary information about our current program requirements and the academic advisement process.  We strongly recommend that you consult the latest edition of the TSU Undergraduate Catalog and the TSU Student Handbook in addition to this document.

We have assigned a full-time faculty member as your academic advisor to help you with your career planning and academic progress.  We want you to work closely with your advisor to resolve any university related problems and seek your advisor’s approval of all courses to be taken in a given semester before registration.  We want you to know that we are on your side and we are available to guide you towards the accomplishment of your career objectives.

You may contact your advisor or our departmental secretary, Mrs. Romona Perry at (615) 963-5381 or email her at rperry @tnstate.edu for any other information about the program. If necessary, please feel free to call me.
Sincerely, 

Satinderpaul S. Devgan, Ph.D., P.E.

Professor and Department Head
Tel: (615) 963-5362

ELECTRICAL" 

sdevgan@tnstate.edu

ELECTRICAL
 ENGINEERING PROGRAM 
LOCATION

The Department of Electrical and Computer Engineering is located in Room ET-214 on the second floor of the A.P. Torrance Hall located on the main campus of Tennessee State University in Nashville is the capital of Tennessee and is famous as Music City USA.  The College of Engineering, Technology and Computer Science serves an area of greatest industrial expansion in the Southeast.  It is within two hundred miles of the Arnold Air Development Research Center at Tullahoma, Tennessee and the Marshall Space Flight Center at Huntsville, Alabama; and in the center of high tech manufacturing facilities such as the General Motors’s Saturn plant and the Nissan Motor USA’s small truck plant in Smyrna, Tennessee.

PROGRAM MISSION

Tennessee State University is an 1890 land-grant, major state supported urban and comprehensive university.  The mission of the University is to offer academic programs to serve a diverse population, promote positive and life-long learning, scholarly inquiry, and to engage in public service.  The College of Engineering, Technology and Computer Science is responsible for providing engineering education to students from the State of Tennessee, the nation and the global community.  The constituents of our program are students, faculty, alumni and industry from across the country.

The mission of the Department of Electrical and Computer Engineering, commensurate with the mission of the University and the College of Engineering, Technology and Computer Science, is to provide quality Electrical Engineering, Computer and Information Systems Engineering, and Biomedical Engineering education, pursue basic and applied research in selected and focused critical areas, and engage in service to its constituents.

ELECTRICAL ENGINEERING PROGRAM EDUCATIONAL OBJECTIVES
The goal of the undergraduate program of the Department of Electrical and Computer Engineering at Tennessee State University is to offer a high quality, broad-based program in electrical engineering, complemented by basic and applied research and public service, to prepare its graduates for starting positions in industry, government and/or pursue graduate study in related fields.  The Program Educational Objectives (PEO) of the Electrical Engineering (EE) program are:

1 To provide the student with the knowledge of natural sciences, mathematics, engineering and computer science so that the student has the ability to systematically delineate and solve electrical and related engineering problems.

2 To provide the student with a broad-based background in electrical engineering with experiences in the design, development and analysis of electrical and computer systems, subsystems and components.

3 To provide the students with an engineering education to function as educated members of a global society, with awareness of contemporary issues, professional responsibility, ethics, impact of technology on society, and the need for life-long learning.

4 To provide the students with skills to function as members of multidisciplinary teams, and to communicate effectively using modern tools.

These Program Educational Objectives (PEO) describe the characteristics and capabilities that the graduates of our Electrical Engineering program are expected to exhibit. The fulfillment of these PEOs provides quality education in Electrical Engineering at Tennessee State University.

ELECTRICAL ENGINEERING PROGRAM OUTCOMES  

The following Program Outcomes, which are consistent with the Electrical Engineering Program Educational Objectives and the goals and missions of the College and the University have been developed in consultation with our constituents. All graduates of the Electrical Engineering program must demonstrate that they have:

a. an ability to systematically apply knowledge of mathematics, science and engineering sciences to solve problems 

b. an ability to plan, design, and conduct engineering experiments as well as to analyze and interpret data and report results  
c. an ability to systematically identify, formulate, design and demonstrate electrical engineering systems, subsystems, components and/or processes that meet desired performance, cost, time and safety requirements  
d. an ability to function on multidisciplinary teams  
e. an ability to identify, formulate and solve engineering and electrical engineering problems  
f. an understanding of professional and ethical responsibility
g. an ability to communicate technical information through professional quality reports, oral presentations and interaction with audience  
h. the broad education necessary to understand the impact of electrical engineering solutions in a global and societal context  
i. a recognition of the need for and an ability to engage in life-long learning  
j. a knowledge of contemporary issues    

k. an ability to use modern techniques, skills and tools including computer based tools for analysis and design    

l. Knowledge of probability and statistics, numerical analysis and their applications.  
m. familiarity with appropriate Codes and Standards

n. awareness of business environment in which engineering systems are designed and developed.


o. a sense of security and capability to integrate it into electrical system design

These Program Outcomes are also listed on the College Web-page:  http://engineer.tnstate.edu/. 

WHAT IS ENGINEEERING?

“Engineering is that profession in which knowledge of the mathematical and basic sciences gained by study, experience and practice is applied with judgment to develop ways to utilize economically the materials and forces of nature for the benefit of mankind”.  [From Criteria for Accrediting Program in Engineering in the United States, 1996-97 EAC of ABET, Inc, Item IV.C.2. 1996-97 Accreditation Cycle]. 

PROGRAM OFFERINGS

The Department of Electrical and Computer Engineering of the College of Engineering, Technology and Computer Science at Tennessee State University offers a Bachelor of Science degree in Electrical Engineering (BSEE). In addition, it offers a concentration in Computer Engineering under the B.S.E.E. degree.  The department also offers a Master of Engineering degree with concentrations in Biomedical Engineering and Electrical Engineering, and the Master of Science and the Ph.D. in Computer and Information Systems Engineering (M.S. in CISE, and Ph.D. in CISE) degrees. The Bachelor of Science in Electrical Engineering program is accredited by the Engineering Accreditation Commission of the Accreditation Board for Engineering and Technology (EAC of ABET).
ACADEMIC ADVISEMENT PLAN
The implementation of an effective academic advisement plan is indispensable to the attainment of our instructional objectives.  With this in mind, we have implemented the following Academic Advisement Plan:
1. Assignment of Faculty Advisor 
The department assigns a faculty advisor to each and every student entering the program and that faculty member (advisor) remains student’s advisor throughout the academic program of study unless otherwise requested. The following faculty members are advisors for students who entered the university in a given academic year and in the future.

Table 1

Faculty Assignments for Academic Advisement

	Name
	Office
	Telephone

(615)
	Email
	Year of admission

	Dr. Carlotta Berry
	ET-214D
	963-2160
	Cjohnson35@tnstate.edu
	2004-2005

	Dr. M. Saleh Zein-Sabatto
	ET-214B
	963-5369
	mzein@tnstate.edu
	2003-2004

	Dr. Dhananjaya R. Marpaka
	ET-214A
	963-5370
	drmarpaka@yahoo.com
	2002-2003

	Dr. Mohammad Bodruzzaman
	ET-214C
	963-5367
	mbodruzzaman@tnstate.edu
	2005-2006

	Dr. Mebenin Awipi
	ET-214E
	963-5366
	cberry@tnstate.edu
	2004-2005

	Dr. Liang Hong
	ET-225
	963-5364
	lhong@tnstate.edu
	2005-2006


1. a.
Advisor Responsibilities
1.
know and be able to lead students in accepting and following relevant policies and procedures, including observance of deadlines, execution of forms, and other matter,

2.
be thoroughly familiar with prerequisite courses and skills within the curriculum,

3.
be thoroughly familiar with the major curriculum or curricula,

4
be thoroughly familiar with the general education curriculum,

5.
be thoroughly familiar with the engineering and electrical engineering curriculum requirements,
6.
monitor the advisee's progress and make recommendations for course selection and scheduling,

7.
be familiar with support services available to the student at the University and within the community,

8.
be able to discuss career opportunities available to students in the  major field of study,

9.
be accessible to advisees throughout the semester and at peak periods, posting hours available as directed by the department head, and

10.
update advisees' folders in accordance with the department's established 
procedures.
11.
evaluate transfer credits and seek appropriate approvals and submit to 
OAR


12.
clear graduating seniors for graduation by making sure they meet all 


requirements and filing graduation papers for approval.
1. b.
Advisee (Student) Responsibility

1.
know and follow relevant policies and procedures, including observance of deadlines, execution of forms, and other matters,

2.
be thoroughly familiar with prerequisite courses and skills within the curriculum as published and as explained by the academic advisor,

3.
be thoroughly familiar with the appropriate major curriculum as published and as explained by the academic advisor,

4.
be thoroughly familiar with the general education curriculum as published and as explained by the academic advisor,

5.
be thoroughly familiar with the electrical engineering curriculum, as published and as explained by the academic advisor,

6.
utilize support services available at the University and those available within the community, as appropriate,

7.
consult with the academic advisor for guidance and for required signatures and approvals, and

8.
maintain a personal file of academic records (e.g. processed forms, grade reports, official notices, curriculum guides, etc.)

The student will be held accountable for his/her responsibility with regards to knowledge of the program requirements, following the recommendations and guidance provided by the faculty advisor, seeking advisor’s written approval, and adhering to the prerequisite requirements for each and every course. Student will provide the information requested with regards to transfer of credits in a timely manner. Student is ultimately responsible for knowing and satisfying all the University requirements and should seek advice and clarification from the advisor if needed.

2. Student Folder and Academic Program of Study 

At the first meeting with the advisor, the student is asked to complete Student Profile and Honor Code Forms. The student folder that contains a record of all course approvals, transcripts, approved transfer credits if any, and correspondence with the student along with the updated B.S.E.E. Four-Year Curriculum (known as flow chart), the completed Student Profile and Honor Code forms, is maintained in the Department of Electrical and Computer Engineering office.
3.
Evaluation of Student Credentials and Assessment of Preparation 
Student can enter the Electrical Engineering program as a First-Time-in-College new student or as a transfer student from another department at the university or from another university. Students admitted conditionally and/or with high school deficiencies, must remove those deficiencies before taking major program courses.
During the first meeting with the advisee, the advisor reviews the Student Profile and evaluates the student’s previous records, and prepares an appropriate program of study.  For the new student, the advisor uses the “Placement of First-Time–in–College (FTIC)” graph for recommending the mathematics, basic science and engineering science courses, and updates, the curriculum flow chart for use in the advisement and preparation of a Trial Schedule for courses to be taken by the advisee.
In the case of transfer students, the advisor reviews student’s transcript(s) for preliminary evaluation, prepares course equivalency forms and asks the student to seek approvals from respective departments.  This process is explained later under Evaluation of Transfer Credit. This information is recorded on the student’s curriculum flow chart.  This transfer credit evaluation process must be completed during the first year of student’s study at this university.

4. 
Student Advisement

The advisor informs the student of all the University, College and Departmental Policies, Regulations and Requirements for graduation and the importance of prerequisite requirements for each course and provides the student with a copy of the advisement manual. The advisor informs the student of his/her responsibility to seek academic advisement and to seek written approval on the completed Trial Schedule before registering for courses every semester and also any changes made in the approved courses. 

The advisor recommends a set of courses to be taken by the student during the first semester and shows the student how to prepare the Trial Schedule.  The advisor will keep the completed Student Profile, the signed Advisee Responsibility and Honor Code forms (enclosed), and a copy of the signed and completed Trial Schedule in the student’s folder. In every subsequent semester, the advisor will assess (evaluate) student’s performance, and recommend and approve courses to be taken by the student and activates students pin number.
5. 
University, College and Departmental Policies, Regulations and

 
Requirements
The successful completion of the courses listed on the B.S. Four-Year Curriculum (Electrical Engineering) flow chart or the B.S.E.E. Four-year Curriculum (Computers) flow chart and the tests listed meet all of the University, the College and the Departmental requirements for graduation.  Some of the University, College and Departmental requirements, as listed on pages 26-34 and 144 - 145 of the current Tennessee State University Undergraduate Catalog 2003-2005 (from here referred to as catalog) include the following:

a. English Proficiency Requirement:  All students must demonstrate English Proficiency by successfully completing ENGL 1010, 1020 - Freshman English 1 and II with a grade a “C” or better.  Transfer students must remove this deficiency by the end of the first semester of residence at Tennessee State University as shown on page 29 of catalog.
b. Orientation: The ORN1000 – Orientation for Engineering, Technology and Computer Science course is required for all engineering students. Every entering engineering student is expected to register for this course during his/her first semester of enrollment at the University.

c. Engineering Entrance Examination (EEE): All engineering majors are required to pass the Engineering Entrance Examination (EEE), with an overall score of 76% or above and individual score of 75%, before taking any 300-400 level engineering and major courses.  To be eligible to take the closed book and closed notes, Engineering Entrance Examination, the student must meet the following requirements:

· Have a minimum cumulative GPA of 2.5 or more (out of 4.0) at the time of applying for the EEE examination.  Transfer students must also have a cumulative GPA of 2.5 or more.

· Have a cumulative GPA of 2.5 or more (out of 4.0) in all of the following courses:  Math 1915 – Calculus with Analytical Geometry I, Math 1925 – Calculus II; Chem. 1010, 1011 – General Chemistry I and Lab, and Phys 2030, 2031, 2040 – General Physics I and Laboratory and General Physics II.  No grade less than “C” grade is acceptable for any of the above courses.

· Student must file an approved “Application for Engineering Entrance Examination” in the Dean’s Office at least two weeks before the examination date.  Applications are available in the departmental office (see form enclosed).  The applicant should provide an up-to-date transcript of all the courses taken and seek approvals from the advisor and the department head.

· The student is allowed to take the test only twice and must pass it by scoring 75% or above in each of Mathematics, Physics and Chemistry parts of the test and also in aggregate score of 76% on the whole test.  Student must repeat a course, recommended by the advisor, before taking the test again fro the third and last time.

d. 
Rising Junior Examination (RJE): All students must take and successfully complete all components of the Rising Junior Examination (RJE) after passing all the general education courses and before taking junior and senior courses (page 145 of catalog). Student should refer to the latest Undergraduate catalog for details of the examination requirements. Faculty Advisor must register the student for the specific examination date and time using the mytsu.
e. 
Prerequisite Requirements: Student must have a grade of ‘C’ or better in each prerequisite course before registering for a course. Student must have passed the EEE and RJE examinations before taking any 300-400 level engineering, mathematics and basic science courses (page 145 of the catalog).
f. 
Repeating of a course:  Any engineering student earning a grade of ‘D’ or lower in engineering, math or science course must repeat the course the very next time that course is offered.  Engineering students will not be permitted to accumulate more than two “D” grades in all required engineering, major, mathematics, physics and chemistry courses. Students who continue to fail a course more than twice may be asked to repeat the prerequisite courses for that course before being allowed to take the course again. Student must seek the approvals of the department head and the dean to repeat the course after two tries.
g. 
Two ‘D’ Requirement: Student may graduate with a maximum of two ‘D’ grades earned in the last two semesters of the senior year.

h. 
Upper level Requirement:  A minimum of 48 credit hours must be completed at the 300 and 400 level of courses.  A minimum of 24 credit hours must be major department courses with a minimum of 10 credit hours on the 300 and 400 levels. (see pages 33-34 of catalog).
i. 
Practicum:   Each student must complete an eight (8) week practicum which may include, but is not limited to, an industrial internship, co-operative education experience, research experience, assistant in an engineering laboratory and other engineering practical experiences.
j. 
ETS Examination: Each graduating senior must take and successfully complete all components of the ETS Exit Examination during the senior year (page 145 of catalog). Student must register for taking this examination by filing completed ETS Academic Profile Registration Form. This is a TBOR requirement and can not be waived.
k. 
Capstone Design Project I and II (ENGR 4500, 4510):  Class attendance and meeting the target dates for different assignments and oral and written reports in the class is required for satisfactory grade.
l. 
FE/EIT Examination: All engineering students are required to take the Fundamentals of Engineering/Engineer-in-Training (FE/EIT) Examination in the first semester of the year of graduation as a graduation requirement.  The FE/EIT examination application forms are available in the ECE office.  The deadlines for filing the approved application form with the Tennessee State Board of Architects and Engineering Examiners, along with a fee of $60.00, are January for May and August graduates for the EIT Examination in April and it is July for December graduates for EIT Examination in October.
m. 
EIT/FE Review Laboratory: Engineering student must take and pass ENGR 4201 – EIT Review Laboratory course and they must take the Fundamentals of Engineering Examination the same semester they take ENGR 4201 EIT Review Laboratory course. 

n. 
Residency Requirements:  A transfer student must spend at least one academic year in residence at the University and earn while in residence not less than 30 semester hours of credit with a minimum average of “C” (2.00) or more.  Candidates for the bachelor’s degree must earn in residence a minimum of 24 of the last 30 semester hours offered for the degree. Student can not transfer more than 6.0 credit hours during the final year of graduation.
5 Incomplete Grade 

“Incomplete” is a temporary grade which must be removed from the student’s record within one semester period after the semester in which “I” grade or the time allowed by the instructor on the ‘Incomplete Grade Form’ before the end of the next semester.  If ‘I’ grade is not removed within the time period, the ‘I’ grade will change to an ‘F’ grade.  The student must pay for the I-Removal card. The ‘I’ grade card must be filed in the Office of Admissions and Records in person by the teacher of the course after it has been properly completed and signed by the instructor, and approved by the department head and the School Dean.   Students with an ‘I’ grade in a prerequisite course will not be allowed to register for the next course. 
6 Conditional Admission, High School Deficiency and Academic Placement

For admission to the engineering programs at Tennessee State University, the student must meet the University admission requirements as listed in the current Tennessee State University Undergraduate Catalog (see page  of 2003-2005 Tennessee State University Undergraduate Catalog).  Students admitted conditionally or those found deficient in high school preparation will be placed according to the Placement Policy as given in the current catalog and the student must remove those deficiencies during the first year of study.  High school deficiencies can be removed by registering for appropriate courses as listed under High School Deficiency Removal in the current catalog.  Student and the advisor should refer to the current catalog to satisfy high school and remedial course deficiencies. The advisor will use “Placement of First-Time-In-College (FTIC)” flow chart for recommending the mathematics and science courses for new students.
7 Pre-Registration

Student must seek advisor recommendations and written approval for courses to be taken during the next semester before pre-registration.  Student and advisor must check that the prerequisite requirements for each course to be taken are satisfied or will be met.    If a student fails to achieve a grade of “C” or better in any of the courses that the student is currently registered and that Is (are) prerequisite(s) for the next semester course(s) that the student is pre-registered, the student must inform the advisor and seek re-approval to readjust the schedule during add/drop period.  Failure to do that may result in student’s withdrawal from the affected course(s). Adverse actions taken, such as withdrawal from a course or delay in graduation, as a result of failure to correct prerequisite requirements will be the student’s responsibility.

8 Evaluation of Transfer Credits

In-state or out-of-state students transferring to Tennessee State University must meet all the criteria for admission and retention as set forth in the current University Catalog at the time of admission.  Only equivalent courses with a grade of “C” or better will be accepted for transfer towards meeting our degree requirements.  The student must present a copy of official transcript along with a copy of catalog course description and course outline(s) of transfer courses to his/her advisor.  The advisor will fill out the “Course Equivalency Form” for each course for approval of equivalency by the appropriate department head.  After receiving written approval from appropriate department heads.  The advisor must submit completed Course Equivalency Form for each accepted transfer course to the department head for approval and the approval of the College Dean before final submission to the Office of Admission and Records.  A copy of OAR approved transfer credits will be given to the student and one copy with supporting documents will be kept in the student’s folder. The curriculum flow chart is updated with transfer credits.
9 Permission to Take Courses at Another Institution

Students enrolled at TSU and desiring to take courses at another institution for transfer back must seek prior written approval on the “Approval to Take Courses at Another Institution” form before taking the course. Students can not substitute transfer courses from another institution for courses they have failed at another institution. The advisor should ask the student to provide the ABET course outline for the course from the appropriate university and complete the “Approval to Take Courses at Another Institution” form. The student must seek approval of the course, as equivalent, from appropriate department head, on this form before submission to his/her Department Head for approval.    Failure to seek prior written approval will result in non-acceptance of transfer credits.  Student must receive a grade of “C” or better and submit course transcript to OAR.  Immediately after completing the course, the student should also file a “Course Equivalency” form along with the already approved “Approval to Take Courses at Another Institution” form to OAR to receive transfer credit. Transfer credit grade will not replace the grade of the same course taken at Tennessee State University.
10 Selection of Technical and Other Electives

Student must select two (one for computer engineering concentration) courses from the LIST A of technical elective courses to satisfy the engineering science and design requirements.  Student must have at least one (1) semester credit hours equivalent of design content in each technical elective course selected.  The choice of technical elective courses must be approved by the advisor who will check this design requirement before approval of technical elective courses.

Student must select two 300 or 400 level courses from LIST B to satisfy the Social Studies electives course requirement, and select one course from LIST C to satisfy the Humanities Elective requirements.

11 Monitoring Student Progress and Pre-requisite Requirement
During the regular registration at the beginning of the semester, the advisor updates the advisee’s four-year flow chart with latest grades and checks that the advisee is enrolled in the approved courses and has a grade of ‘c” or better in each of the prerequisite courses. The faculty also checks that at each student enrolled in his/her course satisfies the prerequisite requirement for his/her course. Violations are reported to the appropriate department head and the student is asked to withdraw from the course. The course faculty also monitors student performance in the course throughout the semester through evaluation of home-works, assignments, and tests.  Corrective measures, such as referral to the tutorial center are suggested, if they are needed to the student to improve on his/her performance in the course.  The pre-registration conference helps to review the student overall performance during the semester and to ascertain his/her plans for the following semester. 

12
Scholarship Standards And Probation
Probationary status will be incurred by a student who in any term fails to meet the standards listed below.  Student on probation can not register for more than 12 semester credit hours during the regular semester and must seek advisor approval of courses to be taken. Student should consult the latest TSU Undergraduate Catalog for any changes.


0 – 14 hours attempted
--
no minimum GPA


15 – 29 hours attempted
--
not less than a 1.4 cumulative average


30 – 50 hours attempted
--
not less than a 1.7 cumulative average


51 – 67 hours attempted
--
not less than a 1.9 cumulative average


above 67 hours attempted
--
not less than a 2.0 cumulative average

At the end of the next term of enrollment, a student on academic probation who has failed to attain either the above cumulative standard or a 2.0 GPA for that term will be suspended for a minimum of one term.  Students who have been on suspension once will not be approved to pursue the Electrical Engineering program if they are suspended a second time.   

13
Credit By Examination
A student may earn credit in certain introductory courses through tests offered in the College Level Examination Program (CLEP).  Credit by examination for upper level courses is generally not given.  Request for Credit by Examination must be submitted before nine weeks into the semester.

14
Class Load Limits
The normal class load for full-time undergraduate is 15 to 17 credit hours per semester, and a minimum class load is 12 credit hours per semester.  Students taking more than 17 semester credit hours must seek approval of the department head before registering.  Students carrying less than 12 credit hours will be considered part-time students.  Student who incurs scholastic probation in any semester will not be allowed to carry more than 12 semester credit hours.

Only graduating seniors whose cumulative grade point average is 3.0 or more may be given permission to take three credit hours in excess of their full load but not in excess of 21 credit hours.  In all cases, the student must seek prior written approval of his/her major advisor, department head and the College Dean by completing and submitting the “Over Load” form and to the Office of Admissions and Records at the time of registration for the semester.

15
Class Attendance And Excessive Absence Policy
Students are expected to attend all classes for which they are enrolled for credit and to complete all required work in such courses.  All excuses for absence must be secured through the Office of Vice President for Student Affairs.  In addition, the student must inform each of his professors as to the reason for absence and provide approved proof.  Students missing more classes than one more than the number of times a class meets per week can be dropped from class roll by the instructor by reporting Excessive Absence to OAR and without informing the student.  It is the responsibility of the student to make sure that his/her name appears on the class roll of the particular faculty member.

16
Withdrawing From A Course
Withdrawing from a course is official only after the proper Withdrawal Form has been completed, signed by the instructor, and submitted to the Office of Admissions and Records.  A student may receive a grade of “W” is he/she withdraws according to the following schedule:


Prior to the last day of the 9th week of classes of regular semester.


   
Prior to the last day of the 3rd week of classes for summer session.


Student should check the actual dates for a given semester.
17
Tutorial Assistance to Alleviate Academic Casualties
The College maintains an adequately staffed Tutorial Center to help students in acquiring the required mastering of course materials.  Students may be referred to the Center by their class instructors or their faculty advisor, if a weakness is detected.

18
Academic Counseling
Realizing the special needs of the student population at TSU, the faculty members have responded enthusiastically to the school’s policy on office hours, which requires them to spend a minimum of ten hours each week for this purpose. Student should speak to faculty members for academic and professional Career Development advice. 
19 Intent to Graduate 
Candidates for degree must file their graduation application along with the up-to-date transcript and test scores during the first week of the semester previous to the semester they intend to graduate.  Students not completing their graduation requirements during the intended semester must re-file graduation application on the first day of the semester of graduation.  They must also provide a complete transcript of all the courses completed. Before filing application for graduation, the student must; (1) have No ‘I’ grade in any course except ENGR 4101; enroll for all courses with ‘D’ grades offered during the semester; (3) have completed equivalencies of all acceptable transfer courses; (4) taken all the required tests and examinations for graduation.
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APPENDIX I

DEPARTMENT OF ELECTRICAL AND COMPUTER ENGINEERING

COLLEGE OF ENGINEERING, TECHNOLOGY AND COPUTER SCIENCE

TENNESSEE STATE UNIVERSITY


STUDENT PROFILE

NAME:                                                                             
S. S. #                 /          /             
      
     
Last

   First

          Initial

LOCAL ADDRESS:                                                                           TELEPHONE                            

                     Street
      City

State
    Zip

PERMANENT ADDRESS: ________________________________________________________                                                                                              


    Street


City


State

Zip

DATE OF BIRTH:                         SEX:   M [  ]   F [    ] MARITAL STATUS: _______________                      

RACE:     American White     American Black     Other U.S. Minority Citizen:__ Foreign _______  
PARENT'S NAMES:   _______________________________________________________                                                                                                   

PERMANENT ADDRESS:                                                                            TEL:  (      ) _________


                  Street

City
State
Zip

IN CASE OF EMERGENCY: 

Name of Contact: ____________________,Telephone: ____________,    Relationship:__________
For the purpose of paying fee, are you considered;  _____INSTATE    _____OUT OF STATE

EDUCATION: 
Last University Attended:                                                                                                                     




Name of School


City & State

Hours Completed                     sem. hrs. GPA                out of 4.0  Date of Attendance:___________
High School Attended:                                                                                                                           





Name of School


City & State

High School GPA            Comp. ACT Score: ________, ACT Math _____. ACT Science________                           
Rank in Class                      out of                    seniors, Year of graduation:_____________________                        
ACHIEVEMENTS :( List honors and awards received in high school and or in college, e.g. Dean's

List, honor clubs and society).  ______________________________________________________                                                                                                                                                                                                                                                   
EXPERIENCE:  (Any summer or full-time work experience related to studies)

Name of Company
Type of work

Time worked (month, year)

________________________________________________________________________________                                                                                                                            
REFERENCES: (Give name of your counselor, teachers and friends, School Name, and Telephone) 1.______________________________________________________________________________                                                                                                                        

2._____________________________________________________________________________
                                                                                                                        

APPENDIX II

ADVISEE RESPONSIBILITY AND HONOR CODE

Dear Student:
Welcome to the Department of Electrical and Computer Engineering. You have been assigned an academic advisor who will be your advisor unless you request otherwise. Your academic advisor is your resource for any University related questions. You must seek your advisor’s written approval on a completed trial schedule before registering for a given semester. If you fail to do so, it is possible that all or some of your courses you take will not be considered towards meeting graduation requirements and only you will be responsible for any effects such as withdrawal from courses and delay in your graduation. You must also study the University Catalog to become familiar with the University Requirements for Graduation and should seek advisor’s help for clarification.
You must sign below indicating that you have read this notice and are fully aware of your responsibility to  seek written approval of all courses by filling our a Trial Schedule and seeking signed approval of your advisor before registering for any semester including summer  and to satisfy all the University, College and  Program requirements for graduation.
POLICY STATEMENT ON HONOR CODE
All students taking courses in the College of Engineering, Technology and Computer Science, regardless of major, are to this extent, bound by the HONOR CODE policy of the College and subject to any penalties that it may impose.

PROCEDURE
If a student has reason to suspect that a breach of the HONOR CODE has been committed, he/she must immediately report such action to the instructor.

Upon the receipt of documented evidence that a breach of the HONOR CODE has been committed, the instructor is expected to take action as follows:

First Offense:
The instructor will award a grade of "F" on the test and file a formal complaint with the University Student-Faculty Advisory Committee as a WARNING.
Second Offence: The instructor will award the student a grade of "F" for the course and file a formal complaint with the University Student-Faculty advisory Committee recommending SUSPENSION of the student for one semester.

Third Offense: 
The instructor will award the student a grade of "F" for the course and file formal complaint with the University Student-Faculty Advisory Committee recommending EXPULSION from the University.
HONOR CODE

I pledge my honor that I will neither give nor receive aid on examinations.  I further pledge that, if I have reason to suspect that the HONOR CODE has been violated, I will report such violation to my instructor immediately.

_____________________________________


_________________________
                                                                                                   

Student's Signature




Date
______________________________________


__________________________
                                                                                                   

Advisor's Signature




Date
